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Scheduling the event: (6-8 months ahead for the 
conference) 

The essential objective of the arrangement is to join 
academicians and pros from different bits of the country and 
abroad to exchange data and considerations. This will give 
an all around examination of subjects and update the data on 
the individuals from academic/investigate associations. 

Planning And Strategies (1 Months) 

 Indexing 

 OCM Formation 

 Keynote Confirmation 

 Chair and Co-Chair 

 PDF's: Conference Brochure, Tentative Program and 
Sponsorship Brochure 

Implementation and Execution (5 Months) 

 Getting of Speakers 

 Getting of Delegates 

 Department Invitations 

 Workshop and Symposiums 

 Exhibition/Sponsors/Collaborators/Media 
Partnership 

Implementation and Execution (3 Months) 

 Getting of Speakers 

 Getting of Delegates 

 Travel awards 

 Contact us structure 

 Workshop and Symposiums 

 Exhibition/Sponsors/Collaborators/Media Partnership 

 Registration 

Result (1 Month before ) 

One month before the conference dates 

 Final Follow up 

 Registration 

 Finalize the logical program 

 Try to outreach nearby individuals 

 Include the Scientific program interface in the mass 
mail 

 Contact the presentation and supporters with the 
assistance of logical program. 

 Deadline for hypothetical and selection should be 
looked into by improvement. 

 Follow up for all the flyer downloads and pending 
enrollment. 

 Make last selection of papers for presentation and 
conveyance in the gathering strategies as months 
recommended by the program leading group of 
trustees. 

 Assessing Meetings Objectives and Developing a 
Method of Approach Typically and gathering the 
future prospects of the social occasion to be locked in 
a lot. 

 Print last introduction in Society Publications 
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